
ONLINE 
INSTRUCTIONS 
- INDIVIDUAL



1. Begin on this 
screen and click 
“Sign in” on the 
top right corner.



2. Go to dropdown menu and click on 
“Exhibitor”



3. Once you put your first and last name: If you are a new 
exhibitor, click “I am a new exhibitor or have yet to register this 
year.” If already registered, click “I have previously registered 

this year.” Then click the blue continue button.



4. Fill out all exhibitor information. Please choose 
a password  that you will remember since you will 

need it to edit any information and print entry 
tags. Then click on the blue “Continue” button.



5.  Verify that everything you entered is 
correct and click continue.



6. Select Department, Division, Class (see rules for 
amount of classes/entries allowed per division) Do 

NOT  forget to add teacher’s First and Last name before 
adding entry to cart.



7. On the upper left corner, you should see 
your entry cart. If you have already 

registered all your entries, click save. If not 
click edit and continue adding entries. 

Then click the “continue” button.



8. If you have more entries in the same division use “Add 
similar entry”, if you are adding a different division choose 

“add different entry”, if you are done adding entries choose 
“continue”.



9.  If all information is correct, click 
the  blue “Check-out” button.



10.  Write YES on the box next to “I 
agree to the above statement” if all 

looks correct and click “Submit”.



11.  Once submitted, click on the blue 
“Finish” button.



12. If you would like to submit any feedback, do 
so on this screen. Once finished, click on the 

“Submit my feedback” button.



13. To print out your entry tags, 
click on the gray “Entry Tags” 

button on the right.



14. Print your Entry tag and 
attach to your project. 
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